
I am going to miss an exam. 
What do I do?

Do you have a 
conflict with another 

class or evening exam 
at Purdue?

Fill out an Exam 
Conflict Form and 

return it to Dr. Hood. 

Yes

Do you have a 
Purdue University 

Approved Absence?

No

Have your Approved 
Absence documentation 

sent to Dr. Hood. 

Yes

Email Dr. Hood as soon as 
possible with supporting 

documentation. 

No

First contact must be made 
by 5pm the day after the 
exam.

If your documentation is 
approved, you will be 
scheduled to take the exam 
at an alternate time (and 
there will be no penalty 
deducted).

First contact must be made 
by 5pm the day after the 
exam.

If the absence is not approved, 
you will be allowed take the 
exam at an alternate time with a 
20% penalty deducted from 
your total score.

Flow chart for missing an exam
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I am going to miss a quiz 
and/or HW. What do I do?

Do you have a 
Purdue University 

Approved Absence?

Do you know about the 
absence in advance?

Send documentation of the absence to your TA. 

First contact must be made by 5pm the day after the 
deadline of the missed assignment.

If approved, HW due dates will be extended and Quizzes 
will be exempted. (There are no make-up Quizzes)

Do you 
have an acute 

illness (such as the flu 
or a cold?)

Stay home and feel 
better soon. Acute 
illnesses are covered by 
the "Drop 3 HW and 2 
Quizzes" policy.

Are you having 
technical problems?

Follow the MyLab Math 
troubleshooting instructions. 

Otherwise, there are computer 
labs on campus that you can use.

All other missed assignments are 
covered by the "Drop the lowest 3 
HW and 2 Quizzes" policy.

Some planned absences may be 
excused. Send documentation to your 
TA for events like the following: 
- Purdue sponsored educational events
- Religious events
- Purdue Sports Travel
- Visa issues

Some unplanned absences may be 
excused if they are emergencies. Send 
documentation to your TA  for 
emergencies like the following:
- House fire
- Injury
- Victim of a crime

Yes

No

Yes
No

Yes
No

Yes
No

Flow chart for missing quizzes and/or HW
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